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Welcome 
to Year 12 
We are excited to have you here in our Sixth Form.

Keep hold of this welcome booklet - it has useful information you 
will need. Keep it in your folder (use a hole punch), stick on your 
fridge, top pocket of your rucksack - wherever - but have it handy 
for when you need it.

You’ll find a downloadable version at: 

eastdulwichsixthform.org.uk

along with other Key Policies.

Remember - to be successful in Sixth Form, you need to 
be organised. Past performance doesn’t guarantee future 
performance. Work hard and stay on top of your workload to 
achieve your potential in A levels and BTECs.





How to reach us
Charter East - Reception: 
020 3873 2290

Charter East - Sixth Form: 
dial as above and pick Option 5 or Ext 3049#

Charter East Email: 
sixthform@chartereastdulwich.org.uk

Charter North -  Reception: 
020 7346 6600

Charter North - Sixth Form: 020 7346 6617

Charter North Email: 
sixthform@charternorthdulwich.org.uk

Your form tutor is your first contact for any 
questions or concerns. 

You are in form ................................................

Your form tutor’s name, and their email ad-
dress is:

Name ................................................................

Email: ...............................................................



Who’s who?
Head of Sixth Form
Ms A Davies
adavies@chartereastdulwich.org.uk

Head of Year 12
................................................
............................@chartereastdulwich.org.uk

Head of Year 13
................................................
............................@chartereastdulwich.org.uk

Sixth Form Pastoral Manager
Ms N Smith 
nsmith@chartereastdulwich.org.uk

Sixth Form Administrator 
sixthform@chartereastdulwich.org.uk

Trust UCAS Lead
Ms F Lucas 
flucas@chartereastdulwich.org.uk

Progression and Destinations Leader 
Ms L Godfrey
lgodfrey@chartereastdulwich.org.uk

Careers Team Coordinator
Ms S Adebimpe 
sadebimpe@chartereastdulwich.org.uk



Attendance &
Punctuality



Attendance &
Punctuality

You must be in tutor rooms by 
8.30am. 

School opens at 8am for Sixth 
Formers if you would like to have 
breakfast in the Sixth Form cafe, meet 
a teacher or work in the Study Space.

Please plan your journeys to ensure 
you arrive on time - we all live in 
London and need to be prepared for 
traffic or train delays.  Please book 
medical appointments outside of 
school hours (where possible). 

Late to school or a lesson? 
You will sit a 30 minute detention.

Truancy
If you miss a lesson or tutor time 
without permission you will sit a 90 
minute detention. 

Pattern of lateness? 
Your tutor will call home. If it 
continues your Year Leader will put 
you on Punctuality Report. 

Travelling between sites? 
If you have timetabled lessons at 
North Dulwich, this means you are a 
‘dual registered’ student. You must 
factor in walking time of minimum 15 
mins to reach the site to be on time. 
You should use the times between 
lessons/breaks to do this. You will 
have two ID cards, one for each site.

How to authorise absence: 
If you are unable to attend school, 
then your parent or carer must 
contact the Sixth Form Office 
via email (preferred) or phone - 
sixthform@chartereastdulwich.org.
uk or 020 3873 2290 ext 3049# - and 
they must give a reason for absence.

Important - when do we contact 
your parent / carer? 
If you are not at school, and we have 
not heard from your parent or carer, 
then the Sixth Form Administrator will 
contact home to find out where you 
are. 

Plus - if you have been marked 
present to tutor time, but are then 
absent from a timetabled lesson, 
then your parent or carer will also be 
contacted. 

After school day: 
Lessons finish at 3.05pm. But you 
can stay later, to attend a support 
session, do extra curricular activities 
or complete homework in the Study 
Space. School closes for all Sixth Form 
students at 5pm. 

Full behaviour policy and 
expectations are on the website and 
we’ll require you to acknowledge and 
sign up to these.



The Sixth Form Day
Period
-----------------------------------------------------------------------------------------------
School Opens
-----------------------------------------------------------------------------------------------
Registration
-----------------------------------------------------------------------------------------------
Period 1
-----------------------------------------------------------------------------------------------
Period 2
-----------------------------------------------------------------------------------------------
Break
-----------------------------------------------------------------------------------------------
Period 3
-----------------------------------------------------------------------------------------------
Period 4
-----------------------------------------------------------------------------------------------
Lunch
-----------------------------------------------------------------------------------------------
Period 5
-----------------------------------------------------------------------------------------------
School Closes for Sixth Formers

Time
-----------------------------------------------------------------------------------------------
8.00
-----------------------------------------------------------------------------------------------
8.30
-----------------------------------------------------------------------------------------------
9.00-10.00
-----------------------------------------------------------------------------------------------
10.00-11.00
-----------------------------------------------------------------------------------------------
11.00-11.20
-----------------------------------------------------------------------------------------------
11.20-12.20
-----------------------------------------------------------------------------------------------
12.20-13.20
-----------------------------------------------------------------------------------------------
13.20-14.05
-----------------------------------------------------------------------------------------------
14.05-15.05
-----------------------------------------------------------------------------------------------
17.00



Autumn term:  Thur 1 September 2022 - to Fri 16 December 2022

-----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Autumn half-term break: Mon 17 October 2022 - Fri 28 October 2022

-----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Christmas holidays: Mon 19 December 2022 - Mon 2 January 2023 (bank holiday)                                                                          

-----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Spring term: Tues 3 January 2023 - Fri 31 March 2023

-----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Spring half-term break: Mon 13 February 2023 - Fri 17 February 2023

-----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Easter holidays: Mon 3 April 2023 - Fri 14 April 2023

-----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Summer term: Mon 17 April 2023 - Fri 21 July 2023  

-----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Summer half term break: Mon 29 May 2023 - Fri 2 June 2023
 

Term Dates



Security, site access and 
personal property
ID cards and your official branded lanyard must be worn at all 
times - this is necessary for students’ safeguarding.

You cannot enter either Charter East Dulwich or Charter North 
Dulwich without your ID card and lanyard.

If you forget it, you will be sent home or given a 30 minute 
detention. It is really important for the safeguarding of all that you 
have your ID card with you.

If you lose it, you must buy a replacement via Parentpay for £5.
If you suspect an intruder is present, you must tell a member of 
staff.

The Sixth Form does not accept any responsibility for students’ 
personal property or money whilst on our premises. Students are 
discouraged from bringing in expensive equipment, watches or 
jewellery. 

Cycles and computers/laptops are brought in at students’ own 
risk.





Wellbeing
If you are worried about your wellbeing or mental health please talk to your 
tutor in the first instance, and then / or our Pastoral Manager, Ms Smith.  

Your form tutor is your first port of call to support you. They can also refer you 
to the counselling team for a period of counselling if necessary. 

The Sixth Form team is also here to listen. You will find us in the Sixth Form office 
(B3.23) or the Study Spaces (B3.22 / B3.21).

There are many other organisations who are available to help. You can find a list 
of these in the Study Space (B3.22). 

If you suffer from panic attacks please let your tutor know and we can support 
you. If you have a panic attack on site, please go to reception where we have 
trained first aiders who are ready to support you.

There are two really helpful mental health services available to youngsters that 
we often recommend. These are:

Kooth - www.kooth.com - on-line anonymous chat forum available

The Nest - www.thenestsouthwark.org.uk - check their open walk-in sessions



Bursary
Students aged 16 to 19 who are most in need of financial support may be 
eligible to receive a Sixth Form Bursary. 

Students can apply  in the September term.

Students must have their own bank account into which the Bursary will be 
made.

Students must complete a Bursary application and Free School Meals 
application so that we can assess whether they are eligible. 

More details are on the website, or come by the Sixth Form office (B3.23) to ask 
any questions. You are strongly encouraged to apply if you are eligible.



Dress code:
No uniform but wear attire appropriate for 
school. ID cards and your official branded 
lanyard must be worn at all times. You may 
be sent home if not dressed appropriately.

Mobile phones:
Can be used within the Sixth Form Cafe and 
Study Space only and not be visible at all on 
the rest of the school site otherwise it will be 
confiscated. 

What else?



What else?
Sixth Form Cafe:
On the ground floor, open from 8am to 
2pm for breakfast, hot drinks, snacks and 
light lunches. Socialise here, it’s your space 
(shared with staff).

Sixth Form Study Space:
On the third floor there are two Study Spac-
es B3.21 and B3.22 - a Silent Study Space and 
a Group-Work Space. These are your desig-
nated areas for study. 

Chromebooks and printer / copier available 
for Sixth Formers’ use, along with a selection 
of careers and UCAS resources. You may use 
your mobile phones and your own laptops 
here as there are charging points.

Sixth Form Office:
Is next to the Study Space in B3.23. Pop in 
any time with any questions. 

Staying on site:
Students can leave the site during independ-
ent periods, but are advised to use the Study 
Space and Cafe to maximise their time to 
complete their work. 



eastdulwichsixthform.org.uk


